
Uploading an Exam into Accommodate 
 
 

1. Go to the Accommodate Portal website and click on the “Faculty” option 
presented on your screen. 

 

 
 

2. Log into the Accommodate Portal, using your UMW NetID and password. 
 

 

https://umw-accommodate.symplicity.com/


3. Click on the “Courses” tab located on the left side of the screen as part of the 
main menu column. 

 

 
 

4. Scroll down the page until you see the course you need to upload the exam for 
and select it by clicking on its name. 

 

 



5. New menu bar appeared across the page with arrows on each side of it. Click on 
the “Exam” tab. Note: you may need to use the arrows to scroll over to it. 

 

 
 

6. Click on the “Add New Exam” button. 
 

 



7. Complete the form by filling in the answers into each section & checking off all 
appropriate boxes. Upload the exam file as an attachment along with any 
additional supplementary materials (as needed).  

 

 

 



 

 
 

8. Confirm that the entered information is correct, and click “Submit.” 

 



9. If you need to make changes to an exam after submitting it, you may edit it by 
returning to the aforementioned “Exam” tab, scrolling down the page until you 
see the name of that exam, and clicking on it. 

 

 
 
 
 

If you have any questions, please contact ODR at odrtesting@umw.edu 
or 540-654-1266. Visit the ODR Testing Center link for more information. 
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