Uploading Documents into Accommodate

1. Goto the Accommodate Portal website and click on the “Students” option
presented on your screen.
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2. Log into the Accommodate Portal, using your UMW NetID and password.
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3. Click on the “Documents” tab located on the left side of the screen as part of the
main menu column.
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4. Click on either the “Uploaded Documents” or “Reviewed Documents” subtab.
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5. Click on the “Add New” button.

B i you have not already filled out our registration form, please do =0 at hitps: fumw-accommodate.symplicity. comy/public_accommeodation;

zl=)e

B 1 e
G LN &S LALART

Reviewed Documents Uploaded Documents Help

6. Type in the name of your document into the “Label” section and click on the
“Upload File” button to select and upload your document. We recommend to
scan or convert all files into either a PDF, Word, or JPG format and to avoid any
password-protected file uploads. To scan a document into a PDF format, you

may download the free Adobe Scan app to your Phone/iPad/Tablet and follow
the Instructions for using Adobe Scan.
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7. Confirm that the information is correct and click on the “Submit” button.

8. The submitted document will initially appear in the “Uploaded Documents” subtab
until a specialist reviews it. Upon ODR review, the document will move into the
“Reviewed Documents” subtab.
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If you have any questions, please contact ODR
at odr@umw.edu or 540-654-1266.
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