JOB DESCRIPTION
Writing Tutors work with students who come to the Writing Center seeking help with their writing.  Tutors are trained to guide students at any stage of the writing process, from brainstorming a topic for a paper to reviewing a nearly-final draft.  Tutors work with students from any major and with experienced as well as novice writers.  They do NOT do any of the work or the writing for their clients.  Rather, their primary goals are to help students recognize strengths and weaknesses in their own writing and to help the students become more skilled, confident writers.

Responsibilities:  Writing Tutors are expected to devote 6 hours per week to Writing Center service.  During the fall semester of their first year of service, they enroll in a weekly one-hour training course.  All times are to be arranged.  
If you are hired, you would be expected to work six hours per week in the Writing Center, at times convenient to you.  Could you work six hours?  ______
During some busy weeks, tutors will need to work additional hours.  What do you think is the maximum number of total hours (from 6 to 8 hours) that you would be able to handle?  ______

WRITING TUTOR APPLICATION

Please complete this application form and return it, with the indicated attachments, to Gwendolyn Hale, director of the Writing Center, HCC 430.  

I.  PERSONAL INFORMATION

Name:  _________________________________________________________________



First


Middle



Last

Campus Address:  ________________________________________________________

Campus Box #:     ​​​​​​​​​​​​​​​​​________________________________________________________

Cell phone:  _____________________

Home Address:  ___________________________________________________________

Home Phone Number:  ______________________________________________________

Year in school beginning fall semester, 2016:  Sophomore
Junior
     Senior

Major(s):  _____________________________________________G.P.A.:  ____________

Work Experience:

______________________________________________________________________

​​​______________________________________________________________________

______________________________________________________________________

Positions of Leadership Held at UMW or other college or university:

______________________________________________________________________

______________________________________________________________________

Committees, Clubs, and Organizations of which you are a member that call for a time commitment from you:
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

II. REFERENCES
Please list the names of two or three faculty members who are willing to speak of your academic achievements and your potential as a writing tutor.

Reference #1

Name and title:  ___________________________________________________________

Reference #2

Name and title:  ___________________________________________________________

Reference #3

Name and title:  ___________________________________________________________

III.  PERSONAL ESSAY AND WRITING SAMPLE

Please attach a typed paragraph in which you briefly explain why you are applying for the position of writing tutor and why you feel you are qualified.

In addition, please attach a brief writing sample (a class paper is ideal).

