UNIVERSITY OF MARY WASHINGTON – CHANGE COURSE CREDIT PROPOSAL

Electronically submit this completed form with attachments in one file to the Chair of the College Curriculum Committee.
	COLLEGE (check one):
	Arts and Sciences
	
	Business
	
	Education
	

	Proposal Submitted By:
	Date Prepared:

	Course Title:
	

	Department/discipline and course number:
	

	Current number of credits:
	
	Revised number of credits proposed:
	

	Will this course meet for at least 700 contact minutes for each credit hour proposed? If no, provide a credit hour justification.
	YES
	
	NO
	

	

	Date of first offering of this revised course: FALL SEMESTER, year
	

	Proposed frequency of offering of the revised course:
	

	List the faculty who will likely teach the revised course:
	

	
	

	This revised course will be (check all that apply):

	Required in the major*
	
	General Elective
	

	Elective in the major*
	
	General Education**
	

	*If the revised course changes major requirements in any way, a separate major program change proposal must be submitted.

**AFTER the credit change is approved, a separate proposal must be sent to the General Education Committee.


REQUIRED ATTACHMENTS:

1. Rationale Statement – Why is a change in this course’s credit hours needed? What purposes will the change in credit hours serve? 

2. Credit Hour Justification (if required) – explain how this course will comply with the UMW Credit Hours Policy (D.5.1)

3. Impact Statement – Provide details about the Library, space, staffing, budget, and technology impacts created by changing the credit hours for this course.  Include supporting statements from the Library, IT Department, etc. as needed. Any change that impacts another Department must have a written statement (such as a copy of an email) from the Chair(s) agreeing to the change.
4. Syllabus – include a copy of the course’s current syllabus and a revised syllabus showing how the course will change as a result of the addition (or deletion) of credit hours.
	Revised Catalog Description (include if this is needed to accurate reflect changes in the course; suggested length is less than 50 words):



	


Department Chair Approval*:






Date:




CCC Chair Approval:







Date:




Dean Approval:







Date:




*COB and COE proposals approved by the Associate Dean.

BEFORE consideration by the UCC, the proposal must be approved the two levels noted above. Approval by the UCC, UFC, and Provost** are noted on the proposal “status history” at the UCC web site.
**Provost approval is required for program changes involving changes to credit hours of courses in the program’s requirements.
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